
How to Print W-2 Forms from Skyward Finance 

 
Start at the school website www.whitecloud.net. Find and click on Staff Resources (left side menu). 

 

 

 

On the next page, click on Skyward Employee Access. 

 

 

Login to Skyward for Business (this is different from Skyward gradebook).  

Your Login ID is likely firstname.lastname and you set your own password for this account at some point.  

If you forgot your Login/Password, use the link on this pop-up to reset it. 

 

 

You may be asked about a security code for two-factor authentication. If this is your first time with two 

factor authentication, then you will have to set it up. At this time, not all staff need to use two factor 

authentication. However, some do now and all of us will soon. Enter your two factor authentication here. 

Click Sign In. 
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Click on Employee Information on the top menu. 

 

 

Click on W2 Information 

 

 

Select the Year you want to view, then click View W2 Form. 

 

 

To view the W2, you will need to enter your social security number in the pop up box, then click OK. 

 

Your W-2 will then be downloaded to your computer.  

 

 

If you are having trouble, please contact the business office. 
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